
CLASSROOM OBSERVATION CHECKLIST 
Williamsburg Technical College 

 
1.  Instructor as Classroom Leader 

Effectively leads the classroom in a logical manner, conveying content to be addressed with clear references to material covered/coming 
up, relating content to lesson and course objectives. 
Online: via weekly announcements 

☐  Excellent ☐  Acceptable ☐  Needs Improvement  
 
Comments: __________________________________________________________________________________________ 

 
 
2.  Instructor as Organized Planner 

Organizes the presentation of the lesson(s) in a clear, understandable way with visuals and real-life examples. 
Online: organized units and modules, weekly assignments posted with clear directions, correct due dates, visible to students 

☐  Excellent ☐  Acceptable ☐  Needs Improvement  
 
Comments: __________________________________________________________________________________________ 

 
 
3.  Student Engagement 

Engages students through participation activities and engagement strategies — e.g., critical thinking questions, student-to-student 
interactions, motivating students, keeping students focused. 
Online: weekly discussions between students and the instructor and/or Zoom meetings 

☐  Excellent ☐  Acceptable ☐  Needs Improvement  
 
Comments: __________________________________________________________________________________________ 

 
 
4.  Instructor’s Responsiveness to Students 

Shows concern for students’ level of learning, listens carefully to student comments, and provides feedback and additional explanatory 
assistance as appropriate. 
Online: prompt feedback on coursework, Q&A forum answers to student questions 

☐  Excellent ☐  Acceptable ☐  Needs Improvement  
 
Comments: __________________________________________________________________________________________ 

 
 
5.  Welcome Module — D2L Requirements 

All of the following are included in the Welcome Module in D2L (face-to-face and online): 
☐  Instructor’s contact 
information 

☐  Master syllabus ☐  Syllabus Addendum ☐  Gradebook 

 
☐  Excellent ☐  Acceptable ☐  Needs Improvement  

 
Comments: _____________________________________________________________________________________________ 

______________________________________________________________________________ 
 

Date: _______________   Evaluator Signature: ____________________  Instructor Signature: ____________________ 
 
 


