
WILLIAMSBURG TECHNICAL COLLEGE 
2023 Adjunct Faculty Evaluation Form 

Name of Adjunct Faculty Member: 

Syllabus: 
1. Does the faculty member submit syllabus for review on a timely basis?
2. Does the syllabus contain all the required elements?
If no, what elements are lacking?

List any suggestions on improving the syllabus 

Record Keeping: 
1. Does the faculty member submit Drop slips on a timely basis?
2. Does the faculty member submit finial grades when due?

3. Does the faculty member ensure accuracy of attendance records/forms before
signing?

Classroom Conduct: 
1. The faculty member’s and student’s opinions of courses agree.
2. Students frequently submit/make complaints about the instructor.

If yes, Explain

College Participation: 
1. The faculty member attends all orientations meeting, etc.
2. The faculty member visits the LRC at least once per semester.

3. The faculty member involves him/herself in the IE Process, Curriculum Review,
and Student Outcomes.

OVERALL EVALUATION: 
Using the scale below, enter the overall rating of the instructor in the box. 

   Meets Expectations      Exceeds Expectations 

Signature of Department Head (Date) 

Signature of Adjunct Faculty Member (Date) Signature of VP Academic Affairs (Date) 

The signature of the adjunct faculty member indicates that this form was reviewed. It does not mean that the adjunct faculty member necessarily agrees with the 
evaluation. The adjunct faculty member may make additional comments below, and these comments will be retained as part of the permanent record. 

Faculty Member Comments: 

     Below Expectations 
Deans Comments:
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