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I. THEFT OR DAMAGE 
 

A. All theft or damage is to be reported to Security, Associate Vice President (AVP) for Facilities 
Management, or Vice Presidents. 

 
B. Complete a "Theft, Damage, Incident, or Disturbance" report and forward to the staff indicated 

on the form. 
 
II. INCIDENT OR DISTURBANCE 
 

A. If any incident or disturbance occurs between students in the presence of any employee: 
 

1. Contact campus Security. 
 

2. Resolve the problem if possible.  If resolved, prepare a written report and discuss it with the 
Associate Vice President for Student Affairs. 

 
B. If any incident or disturbance occurs between employees in the presence of any employee, the 

employee witnessing the incident should contact his/her supervisor and the Director of Human 
Resources. 

 

PURSUANT TO SECTION 41-1-110 OF THE CODE OF LAWS OF SC, AS AMENDED, THE LANGUAGE USED IN THIS 
DOCUMENT DOES NOT CREATE AN EMPLOYMENT CONTRACT BETWEEN THE EMPLOYEE AND THE AGENCY. THIS 
DOCUMENT DOES NOT CREATE ANY CONTRACTUAL RIGHTS OR ENTITLEMENTS. THE AGENCY RESERVES THE 
RIGHT TO REVISE THE CONTENT OF THIS DOCUMENT, IN WHOLE OR IN PART. NO PROMISES OR ASSURANCES, 
WHETHER WRITTEN OR ORAL, WHICH ARE CONTRARY TO OR INCONSISTENT WITH THE TERMS OF THIS 
PARAGRAPH CREATE ANY CONTRACT OF EMPLOYMENT. 

 
 


